POWER (lgEHY TRICKS YOU'LL USE WEEKLY

Download in hi-res: bit.ly/pg-tricks-pdf
iLLL Transformation Objectives: </’
1. Select any cell in the Sales_Transactions table Remove invisible errors in your data

Raw Data at Start:

Table 1: Sales Transactions
B C O E F

. Table 3: Customers
3 || 1an 101 CUST-A SKU-LL 1,200/ B C
4| an 101 SKU-M1 VMR KU | Product Name| ¢ -
5 || 2/an 102 CUST-B SKU-LL 1,250, 3 | SKU-L1 |Laptop Pro
6 || 2/an 102 CUST-B SKU-LL 1,250, 4 | SKU-M1 |Monitor 24" 3 |CUST-A John Smith
7 || 3Man 103 CUST-A SKU-K1 75 5 |SKU-KL Keyboard 4 ||CUST-B Jane Doe
Tr|m and Clean: Getrid of invisible empty spaces and
d non-printable characters

| Sales_Transactions - Power Query Editor

Transform Add Column View

ose Drata Type: Text

1,2 Replace Values ~ Eﬂ U

Table 2: Products

- rv:1 Merge Columns

- Expose the [AsC]
e Rows |7 Detect Data Type [@] Fill = Al "B Extract -
- e =" Format dropdown 123 St
By Rows =] Rename 5., Pivot Column [ N 2 Parse -
Table Any Column lowercase
UPPERCASE I
. fx = Table.TransformColum e.TransformColumnTypes(#"Changed Type", {{" i
Capitalize Each Word
% . D Date ~| AB-_OrderID ~| aB. customer ID -] a8 Pmo —
-
& 1 01,/01/25 12:00:00 AM L Select Text CUST-A SKU-L1 Clean
2 01/01/25 12:00:00 av | columns .
/01, Select Trim :
3 01,/02/25 12:00:00 AM | 102 CUST-B Repeat steps
4 01,/02/25 12:00:00 AM | 102 CUST-B SKU-L1 1-3 and then
5 01/03/25 12:00:00 AM 103 CUST-A SKU-K1 select Clean

[

« Facilitates accurate Query Merge.

« Trim and Clean all your tables — Sales, Customers, Products

Performing these transformations
on non-text columns changes their
data type to text.

Remove Duplicates:

n View

o X
Choose  Remove
Columns = Columns =

Go to the
Home tab

LT Advanced Editor
ol Refresh
- Praview = D Managt‘"

Keep |Remove
Rows = | Rows ~

s Remove unwanted duplicate data to
y prevent incorrect analysis

Expose the
Remove Rows
Dropdown Data Type: Any ~ = Merge Cueries -
v '-}'j
:l D Use First Row as Headers ~ Eﬁppend CQueries
aplit Group 4 ) )
Column By ‘a7 Replace Values Combine Files

= Manage Columns Reduc [Ff; Remove Top Rows Transfarm Combine
UseCtrl+ato ) ) S5 Remove Bottom Rows
select entire data [illDown(#"Trimmed Text",{"C m o Atternate Rowrs
& — Select l -
3. E& Date ) : BB Remove Duplicates Remove s
1 o1/01/2] ldenticalrows CH R Blank R Duplicates J 1200
. emove Blank Rows
will be removed ~ P
2 01/01/. c |F5",¢ Remove Errors Al 300
3 01,/02/25 12:00:00 AM 102 CUST-B SKU-11 12500
4 01/02/25 12:00:00 AM 102 CUST-B SKU-L1 1250
5 01,/03/25 12:00:00 AM 103 CUST-A SKU-K1 75

Add Custom Column:

Home o Add Column § Go to Add

F[z Conditiona Column tab

x I Index Column
Calumn Fro Invake Custom
Examples -~ C Function  CrjDuplicate Column J

es to create a new column (Ctrl+

Diuration

Time

Select Column

from Examples

Transform: Text.Combine({Text. Middle(Text. Upper([Ci

Use Column from Examples to add
new column without any formulas

EEH+H

Rename
column

Give the first
example value

2. Data tab > From Table/Range to load your data
3. Perform data cleaning and transformations

4. Click Close & Load To....

5. Select Table > New Worksheet > click OK

6. Repeat for the Customer & the Product tables,
but while loading, select Create Connection Only

Note: Creating connection doesn’t load the data
onto the Excel grid, it only creates a connection

for future transformations or use in other queries.

Fill Down: Fill missing values to get the

Fill missing or blank values

Remove duplicates

Merge data from different tables

Create new columns without any formula
Automate repetitive processes

Create simplified one-click transformation
& refresh system that reruns the
automation when new data is added

NOUAwN R

complete picture from your data

les_Transactions - Power Cuery Editor

Expose the Fill

Add Column
dropdown

Vie

Transform

% Data Type: Text - i Unpivot Columns - i . /‘ rv4] Merge Columns ?U
Go to the — : M 1Asd 5
7| Detect Data Type @ Fill = {!ﬁane' 173 Extract -
Group Usq Transform tab Split  Format _ statistics Stanc
By IE:E Rena Down El ronvsrt tolict Calumn = - E}Iﬁ Parse = -
Select Down to
. Up fill down Text Column
> fx = Table.TransformColumns(Table.TransformColumnType nged Type”, {{"0Order ID", type text}}, "en-Us"),{{™
H = R Date ~| aB A.B Customer 1D ~ | AB- Product SKU ~| 123 Amount $ -
5 B 5 [ Select the L= < -
& 1 01/01/25 12:00:00 AM 1DlL column with CUST-A SKU-L1 1200
2 01/01/25 12:00:00 a0 101\_ blank values null | SKU-M1 300
3 01/02/25 12:00-:00 AM | 102 CUST-B SKU-L1 1250
4 01/02/25 12:00:00 AM | 102 CUST-B SKU-L1 1250
5 01/03/25 12:00-00 AM | 103 CUST-A SKU-K1 75
We must sort the Order ID column before filling down the Customer ID to ensure accurate filled down values LI

Merge Queries:

-

+ | Sales_Transgghl

)
-

Perform a V/XLOOKUP, without having
to write messy formulas

Home Go to the Click on Merge
EE Proper Home tab E,L 2 Data Type: Date/Time '—__-ﬁ Merge Qudries Ouerles |:'* New Source =
DAd\ranced Editor :,L |:| Use First Row as Headers zAppend Queries £l I—* [‘&) Recent Sources =
& Refresh Cha 1ove Split Group 1 . . Manage Data source
*  Preview - ] Manage - Colu 5 Column By =2 Replace Values Combine Files Parameters = settings [T Enter Data
Query Mai W5 Sort Transfarm Combine Parameters  Data Sources Mew Query
fx || = Table.Dist{ v,
I:I,F'@I]ahe - Aaci' OIME Mefge
1 01,/01,/25 12:00:00 AM lDl’ A
T Select a table and matching columns t ate aroarnad tabla
2 01,/01/25 12:00:00 AM 101
. e o Select the column
4 01/03/25 iztoe-mAM 11? : Sales_Transactions common in both Sales Dc
? Date Order ID Customer ID & Customertables
F 01/01/25 12:00:00 AM 101 CUST-A SKU-L1 1200
fl 01,/01,/25 12:00:00 AM | 101 CUST-A SKU-M1 300
. i 01,/02/25 12:00:00 AM | 102 CUST-B SKU-L1 1250
Post Merge Steps:
'| E d h | 01/03/25 12:00:00 AM | 103 CUST-A SKU-K1 75
. Xpan the new \
merged table containing
columns from the lookup Customer_Table . Select the [
table [ — lookup table
CUST-A jehnsmith ) Select the
2. Sel lumns you want
tSe keCt columnsy CUST-B janenoe | COmMmMonN column
O Keep
3. Repeat steps for merging ]

with the Products table
4. Result: One single fact

table with transactions,

customer & product data

I Fuzzy matching options

+" The selection matches 4 of 4 rows from the first table.

Left Quter (all from first, matching from second)

Use fuzzy matching to perform the merge

Leave this
at default -
Left Outer
Join

Q

ez F‘@. Date W Anc Order ID ; s ABC Customer Name
1 01/01/25 12-:00:00 AM 101 7 John Smith
2 01,/02/25 12.00:00 AM 102 .250 | Jane Doe
3 01/01/25 12-:00-:00 AM 101 00 John Smith
4 01,/03/25 12.00:00 AM 103 +%  John Smith

4
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| ABC Product Name
Laptop Pro
Laptop Pro
Monitor 24"
Keyboard

Custom

|
o SMI-L-101

SMI-M-101

query

Give more examples till the

the pattern and fills remaining
values automatically

perfectly understands

TEACHING YOU

4
4
The End Result:

B I8 D

2

3 | 01/01/25 101 CUST-A SKU-L1 1200 John Smith Laptop Pro SMI-L-101
4 | 01/02/25 102 CUST-B SKU-L1 1250 Jane Doe Laptop Pro DOE-L-102
5 | 01/01/25 101 CUST-A SKU-M1 300 John Smith Monitor 24" SMI-M-101
6 | 01/03/25 103 CUST-A SKU-K1 75 John Smith Keyboard SMI-K-103

SKILLS

Date HOrderIDHCustomerlDnProductSKunA.mount$=Cu5tomer Name nProduct Name HCoupon_Code -

A single table with all information, a new
coupon code column & can be refreshed

when new data is added! ‘ﬁ

To Refresh: Data tab > Refresh
E F G H |

Mynda Treacy
m Follow me for tips and tutorials


https://bit.ly/pq-tricks-pdf
https://www.myonlinetraininghub.com/
https://www.linkedin.com/in/myndatreacy/
https://www.linkedin.com/in/myndatreacy/
https://bit.ly/moth-courses
https://bit.ly/moth-courses

	Slide 1

