’ 8 PIVOTTABLE TRICKS CHEAT SHEET 2o

Q PivotTable Tricks Video & Practice File: https://bit.ly/pivottablefile24 E ==
o Timeline Slicer: Easily filter data across date o Calculated Fields: perform custom calculations directly in your PivotTable
MELED Insert tab > Timeline VA PivotTable Analyze > Fields, Items, & Sets > Calculated Field
- ~ Date Segment Country Product Units Sold Sales COGs
' B B 1/1/2024 Government Canada Carretera 1619 32,370.00 16,185.00
Date U. Expose for time level selection -
~_ 1/1/2024 Government Germany Carretera 1321 26,420.00 13,210.00 Keep the original data source
Jul 2023 - Jan 2024 MONTHS 1/1/2024  Government Mexico Velo 1493 10,451.00  7,465.00 intact & minimize file size
23 [ VEARS ] 1/1/2024 Government France Paseo 3945 27,336.85  19,725.00 |
AN FEB  MAR  APR MAY (3. Drag to select the desired timeline | DEC 1/1/2024  Small Business France Paseo 2435 708,439.50 608,625.00 | e,
i----- QUARTERS 1/1/2024 Channel Partners  Germany VTT 2479 28,855.56  7,437.00 S
‘ o MONTHS 1/1/2024 Government Canada Paseo 4251 28,066.72  21,255.00 \§
DAYS Add the calculated :
Insert Calculated Field ? pd
Sales [ i /ﬁ [field to the Pivot'l;a/bl_e] reen e e
2. Select atime level
10,000,000 ] ; ~ Add
9,000,000 Row Labels n Sales COGS Gross Profit — Gross Profit
8,000,000 Amarilla 16,965,992 14,218,692 2,747,300 Formula: | = Sales - COGS Delete
7,000,000 Carretera 12,090,364 10,686,683 1,403,681
6,000,000 Montana 14,170,585 12,202,547 1,968,038 Fields:
5,000,000 Paseo 31,056,393 26,424,531 4,631,862 Date
4,000,000 Velo 17,449,456 15248286 2,201,170 et { Create an on-the-fly]
3,000,000 3 3 calculated field
4 Visualize data of the VTT 17,276,146 14,862,958 2,413,188 Product
igggggg selected timeline Grand Total 109,008,937 93,643,697 15,3{5,24:1 Sales
u - .
Sep Ot Mav Dec Jam Insert Figld
2023 2024
\— J OK Close

e Conditional Formatting: Apply visual cues to your PivotTable data o MoM, QoQ & YoY Analysis: compare performance to prior periods

Right-click on any cell in Sum of Sales 2 column > Select ‘Show Value As’ >

A Home tab > Conditional Formatting > Colour Scales or Top/Bottom Rules : :
- 9 P/ Select ‘Difference From’ > Select values for ‘Base Field' & ‘Base Item’

' — Row Labels n Sum of Sales Sum of Sales 2
1 [ o Z i
HE Hg'ﬁ @ & =X = - Jan 6,607,762 6,607,762 |,
Conditional | Formatas  Cell Insert Delete Format l Feb 7.297,531 7,297,531 Add the same ]
Formatting ~| Table~ Styles ~ - v - & Mar 5,586,860 5,586,860 field twice
[ | Cells Apr 6,964,775 6,964,775 - cu
ﬁ Highlight Cells Rules > May 6210211 6,210,211 Format ells..
- | Jun 9,518,894 9,518,894 ~5% Mumber Format...
> TH Top 10 It 6
r Top/Bottom Rules Top 10 Items... | Jul 8,102,920 8,102,920 (% Refresh _
Quickly identify pain Aug 5,864,622 5,664,622 - v No Calculation
points usinga heat-map| [I-]] pata Bars > Top 10 %... Sep 6,398,697 6,398,697 IS Delete PivotTable % of Grand Total
/ Oct 6,411,417 6,411,417 N
Sort % of Column Total
_-5_ _-5_ _-5_ _-5_ L- @ Colour Scales > Bottom 10 Items... { Highlight top or Nov 2,364,214 9,364,214
bottom N values Dec 8,245,777 8,245,777 > Remowve "Sum of Sales 2" % of Row Total
=] = = = | B=H 4H Bottom 10 % Grand Total A2 593 AA §2,593,681
= =1 = B= lcon Sets i attem | Rename Column Surnmarize Values By > % Of...
= g = g ] NewRule... TE' Above Average... Row Labels ﬂ Sales MoM Show Values As > % of Parent Row Total
= = = = Jan 6,607,762 % of P Col Total
Clear Rul > ! ' +— ) of Parent Column Tota
L T [ Clear Rules TH Betow Average Feb 7297531 689,770 IE Show Details
| Morefules. I [ Manage Rules.. [ : Mar 5,586,860 -1,710,6% Comparison values will |s . % of Parent Total..
N More Rules... Apr 6,964,775 1,377,91 be calculated _ Difference From...
¥ ‘ /) May 6210211  -754,564 Fvetisble Options..  Difference From..
:2l| Hide Field List B
Sum of Gross Profit Column Labels - Jun 9,518,834 3,308,683 . ae et I fumning Total |
: Jul 8,102,920 -1,415,974 4 Running Total In...
Row Labels i Amarilla Carretera Montana Paseo Velo VIT Grand Total A 5 864 672 -2 938.998
Channel Partners 230,068.50  208,405.68  192,457.56  320,494.20  120,149.52  219,765.96  1,291,341.42 ue CRTASE TEe udalues Al % Running Total In...
- Sep 6,398,697 534,075 elect desi
Enterprise . 95,152.50 - 22271188 - 31,0925 - 642125 - 86,97.50 - 99,082.50 - 54066188 o it 120 | G e Rank Smallest to Largest...
Government 2,208301.61  975870.58 1,126,201.02  2,836,676.70 166746195 17242,513.36 10,057,025.22 N 6 354014 1007 hga | e Eicldt [Months Date . e Laraect fo Srmallect
Midmarket 56,379.50  94,105.00  77,209.05 249,802.95  68,653.38  87,889.60  634,039.48 D""" o a5 777 -E,Bliifﬁ& Base ftem: » A SATgEst Te AT
Small Business 347,703.00  348,012.00  603,266.50 1,231,309.50  431,102.50  962,102.00  3,923,495.50 e T = , , Index
Grand Total 82,593,681 ~ Select comparison period
Grand Total 2,747,300.11 1,403,681.39 1,968,037.88 4,631,862.10 2,201,169.85 2,413,188.42 15,365,239.74 NT ore Dot
NMore Uplions...

Slicer Connections: single

Drill Down: see underlyin
ying slicer filters multiple PivotTables

transactions behind values

Report Pages: Automatically generate separate PivotTable
reports for each filter item, such as each country or department.

RowLabels [l  Sales 2 Country (A} -] Country Canada v @ETSFINERN PivotTable Analyze > nght-gllck on the slicer > ,
Canada 22,830,784 How to: a 2’ Options > Show How to: Select ‘Report Connections
o Rowlabels R Sales Row Labels  |§ Sum of Sales . heck ltiol . bl
France 21,765,623 . Report Filter Pages > Check Multiple PivotTables
G 21’23?’%2 Double-click Channel Partners 1,765,466 | Channel Partners 475,935
ermany 12l Enterprise 18,323,698 ;
. on any value P L, Enterprise 3,723,900 . -
Mexico | 19,552,713 _| ' ! Government 46,802,088 | Government 9358 824 Generate a new sheet for Custom Sorﬂng; Sort [
USA Benms | lleldina =" each country, to be shared < .
YT PivotTable Midmarket 2,279,189 | | Midmarket 480,544 | = Y ; " PivotTable row labels
Grand Total 109,008,937 Small Business 39,838,496 | | Small Business s791.581 With the corresponding Benefit foclick I I
takeholders " Left-click a row label > drag
Grand Total 109,008,937 | Grand Total 22,830,784 Sta . | ' )
— How to: it upward or downward to

reorder
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